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MUC and other residential districts 
Primary Finish: 
Masonry                   _____    _____ % 
Glass Wall                _____    _____ % 
Combination            _____    _____ % 
Secondary Finish: 
CMU  _____    _____ % 
E.I.F.S                        _____    _____ % 
Fiber Reinforced 
Cement Exterior      _____    _____ % 
Wood Materials       _____    _____ % 
Combination     _____    _____ % 
Cementatious  
Stucco                        _____    _____ % 
 
Plan Reviewer: _______________ 

Business Office (B-O) 
Primary Finish: 
Masonry                   _____    _____ % 
Glass Wall                _____    _____ % 
Combination            _____    _____ % 
Secondary Finish: 
CMU  _____    _____ % 
E.I.F.S                        _____    _____ % 
Fiber Reinforced 
Cement Exterior      _____    _____ % 
Wood Materials       _____    _____ % 
Combination     _____    _____ % 
Cementatious  
Stucco                        _____    _____ % 
 
Plan Reviewer: _______________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 Neighborhood Business (B-1) 

Primary Finish: 
Masonry                   _____    _____ % 
Glass Wall                _____    _____ % 
Combination            _____    _____ % 
Cementatious  
Stucco                        _____    _____ 
Secondary Finish: 
CMU  _____    _____ % 
E.I.F.S                        _____    _____ % 
Fiber Reinforced 
Cement Exterior      _____    _____ % 
Wood Materials       _____    _____ % 
Combination   _____    _____ % 
 
Plan Reviewer: _______________ 

General Business (B-2) 
Primary Finish: 
Masonry                   _____    _____ % 
Glass Wall                _____    _____ % 
Combination            _____    _____ % 
Cementatious  
Stucco                        _____    _____ 
Secondary Finish: 
CMU  _____    _____ % 
E.I.F.S                        _____    _____ % 
Fiber Reinforced 
Cement Exterior      _____    _____ % 
Wood Materials       _____    _____ % 
Combination     _____    _____ % 
 
Plan Reviewer: _______________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
Please circle all that apply: 
Primary and Secondary Finishes for this project are: Fluted/ Profiled/ Sculpted/ Exposed Aggregate 
 
If applicable: 
Alternate material approved by the Director: 
________________________________________________________ 
 
Director’s Signature ______________________  Date of approval: _______________ 
 
 
 



Traffic Impact Analysis (TIA) Threshold Worksheet 
Complete this form as an aid to determine if your project requires a Traffic Impact Analysis, as per Design Standards Section 1.4.2. 
 
Project Name: ______________________________________________________________________________________________ 
Location: _________________________________________________________________________________________________ 
Applicant: _________________________________________________________________________________________________ 
Address: __________________________________________________________________________________________________ 
City or ETJ: _________________ 
 
Permit Type (check one): 
 
______ Zoning (CUP)          ______ Site Plan         ______ Plat         ______ Bldg Permit           ______ Other: _______________ 

 
Box A (Original TIA) RESIDENTIAL DEVELOPMENT 

Anticipated 
Land Use 

Number 
Of Units 

Peak Hour 
(AM, PM, Off Peak) 

Peak Hour 
Trip Rate 

Peak Hour 
Trips 

Trip Rate 
Source 

     E Code: IT
Other: 

 
Box B (Original TIA) NON-RESIDENTIAL DEVELOPMENT 

Number Anticipated 
Land Use Acres  GFA Other* 

Peak Hour 
(AM, PM, Off Peak) 

Peak Hour 
Trip Rate 

Peak Hour 
Trips 

Trip Rate 
Source 

         ITE Code:
Other: 

                                                                       *Specify:__________________________________________________ 

Box C (Updated TIA) If property already has a TIA on file, complete Box C; if not ignore Box C. 
Peak Hour Trips Projected 

in Current TIA 
Peak Hour Trips (from Box A or B) 

Projected in Updated Plan 
Increase in Peak Hour Trips 

(if over 100 additional trips, a new TIA is required) 

   

 
_______ A traffic impact analysis is required.  The consultant preparing the study must meet with the City staff to discuss the scope and requirements 
of the study before beginning the study. 
_______ A traffic impact analysis in not required.  The traffic generated by the proposed development does not exceed the threshold requirements. 
_______ The traffic impact analysis has been waived for the following reason(s): 
 
 
 
Reviewed by: ___________________________________________    Date: ______________________________ 

 
NOTE:  GFA = Gross Floor Area (bldg size)    ITE: = Institute of Transportation Engineers, Trip Generation, Latest Edition 

 



 
City of Sugar Land 

Current Planning Division 

Site Plan Graphic Requirements 
(Submittals must be received by 3:00 p.m.) 

What is a site plan? 
A site plan is an accurately scaled development plan that illustrates the existing conditions on a land parcel as 
well as depicting details of a proposed development. 

 
Site plans are required for all non single-family residential developments in the city and the extraterritorial 
jurisdiction.  Site plans shall be submitted for review and approval prior to the issuance of applicable building or 
slab permits.  The purpose of the site plan is to allow the staff to review issues such as traffic, land use, 
environmental, conformance to the comprehensive plan, utilities, and the property’s relationship to adjoining 
subdivision or properties.  

 

Site Plan Submittal Requirements 
The City of Sugar Land requires an 8 page site plan submittal. 

1. Cover Sheet 
2. Recorded Plat 
3. Overall Site Layout (include property lines and street layout within 200') 
4. Building Elevations  (demonstrate compliance with Sections 2-300 through 2-306 of the Development Code) 
5. Engineering Civil Designs including Paving & Drainage 
6. Landscaping and signage 
7. Water and Sanitary Sewer 
8. City of Sugar Land standard detail drawings (include Tree Preservation Details if applicable) 

 

What is required on the Cover Page? 
 

• Name and address of project 
• Name, Address and phone number of applicant 
• Name, Address and phone number of owner 
• Vicinity map 

 

What are the graphic requirements for the Overall Site Layout? 
Site plans should address the entire platted lot and should show dimensions of the following: 

 

• Proposed and existing structures, including fences 
• Parking analysis (parking required v. parking provided) 
• Parking and driveway aisles 
• Required setbacks 
• Street and Lot layout 
• Zoning district designation and legal description 
• Vehicle circulation plan 
• Adjacent property lines, streets, with median openings and driveways within 200'   

 
What graphic details and information should accompany the Building Elevations? 

• Detailed list of materials used for Primary and Secondary Finishes 
• Screen walls, wing walls, columns, and similar building extensions labeling their material composition 
• Proposed percentages for the Exterior Finish (complete and submit attached “Composition Sheet”) 
• Show correct building heights in compliance with Development Code of the  City of Sugar Land 

 

What graphic requirements are required in the Landscape and Signage sheet? 
• Landscape plan as per Development Code Section 3 
• Show dimensions of landscaped areas and islands  
• Plant materials, including height and crown spread of new and existing plants 
• Tree preservation procedures (if applicable) 
• Existing and proposed signage location 



 
What is required in the Engineering Civil Design? 

• Water lines and fire hydrants, existing and proposed.  Show proposed lines bolder than existing and label. 
• Sanitary sewer lines and manholes existing and proposed.  Show proposed lines bolder than existing and 

label as well. 
• Storm sewer lines, manholes and inlets existing and proposed.  Show proposed lines bolder than existing 

and label as well.  Acknowledge storm sewer connection to public conveyance  and note where the detail of 
the connection can be found. 

• Detention pond, if applicable.  Additional detail sheets will be required if detention is warranted.  Additional 
sheets would include plan and profile of the facility and details describing the inlet and outfall 
appurtenances. 

• All applicable notes to the contractor pertaining to water, sanitary, storm and paving  
 

What is required on the Water and Sanitary Sewer Sheet? 
• Size and location of existing water lines and fire hydrants.  Show the meter vault easement if needed.  Bold 

line for proposed and lighter lines for existing. 
• Size, type, and grade of the sanitary sewer lines and any existing and proposed manholes  

 

What is required on the Paving and Drainage Sheet? 
• Drainage calculations for the three and 100 year events signed and sealed by a registered professional 

engineer.   
• Drainage system must comply with Fort Bend County Drainage Criteria Manual. 
• Size, type, and slope of pipe and connection to public conveyance.  Note the installation will conform to City 

of Sugar Land Design Standards. 
• Overall area and drainage area boundaries and flow per inlet 
• Existing elevations and enough adjoining property elevations to ascertain the general drainage pattern.  

Show top of pavement and curb elevations as needed. 
• Address any adjoining property drainage issues that may be affected by the proposed improvements.  For 

example if the adjoining property is affected show how this was handled.  
• Driveway width and radius and include sidewalks 

 
Note:  To reduce possible clutter on all sheets, turn off any layers of the overall project that are not needed to 
describe the items being displayed.  For example turn off the water and sanitary sewer layers when presenting the 
paving and drainage sheets. 

 

 
What is required on the City of Sugar Land Construction Detail Drawings? 
Please refer to the rear of the Sugar Land Design Standards for requirements for Construction Detail Drawings. 

 

What is required in the Traffic Analysis? 
Some sites require a Traffic Impact Analysis. Please contact the City of Sugar Land Engineering Division at (281) 
275-2780 for more information. 
 
What do I do to submit a site plan for review? 
Submit site plan review package to the Development Review Coordinator (with a check for $300 site plan review 
fee) 

 
5 sets of the 8 page site plan described previously 
5 copies of the completed application form     
 

What is the process for site plan review? 
1. When submitted, site plans are routed to Engineering, Planning, Public Works, Fire, and Traffic. 
2. Staff review takes approximately 14-30 days.  Review time may change depending on the nature of the site. 
3. Staff comments are returned to the applicant. 

Applicant corrects site plans and returns to the city.   
4. Staff reviews (clears) corrected site plans to make sure all comments have been addressed by the applicant.  

If all comments have not been addressed, the applicant will be notified to make corrections and resubmit. 
5. Site plans are approved and applicant may proceed with the building permit process. 
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